
Minutes

of the Meeting of
Yatton Parish Council

Finance, Personnel and Administration Committee

Monday 28th July 2008

held at Hangstones Pavilion, Stowey Road, Yatton.

Meeting Commenced: 7.30 p.m.

Meeting Concluded: 9.25 p.m.
Present: Parish Councillors: W. Griggs, R. Knifton, V. Wathen, G. Humphries, J. Watson
Public Speaking: Cllr. G. Humphries expressed concern about suggested parking restrictions in Church Road, suggesting that these should only apply to the narrow section of the lane. 

MATTERS FOR DECISION
	Minute

Ref.
	Agenda item, discussion and action
	By whom and when

	FIN

144
	1. Appointment of Vice-Chairman

Resolved: 
i. to overturn resolution FIN130 “that the appointment of a Vice-Chairman is deferred until September 2008”.
ii. to appoint Cllr. R. Knifton as Vice-Chairman.


	

	FIN

145
	2. Apologies for Absence (to approve reasons where necessary)

Apologies for absence were accepted from Cllrs. Karen Lee-Bapty and D. Crossman.

	

	FIN

146
	3. Declarations of Interest

Cllr. R. Knifton declared a prejudicial interest in agenda item 7 - To set a budget to support the Car Club
	

	FIN

147
	4. Minutes of the Meeting held on 23rd June 2008 
These were confirmed as a correct record and signed by the Chairman.

	

	FIN

148
	5. To receive the summary Income and Expenditure report by Committee – Year end 31 March 2009. 
This item was deferred until the September meeting.

	

	FIN

149
	6. To revise Yatton’ Parish Council’s freedom of Information Policy (to be reviewed every 2 years)

Resolved: to accept the draft revision presented by the Clerk (Annex 1).

	

	FIN

150
	7. To set a budget to support the Car Club

Resolved: to set up a budget for the Car Club of £500 by viring £500 from cost centre 4011.

	The Clerk

	FIN

151
	8. To determine the management of expenditure for  the Parish Plan Steering Group.

Resolved: To determine the management of expenditure for  the Parish Plan Steering Group; 

· to allow grant funds awarded to the Parish Plan Steering Group to be made available at the request of the of the Steering Group’s treasurer; 

· the  Parish Plan Steering Group to follow Yatton Parish Council’s Financial Regulations when placing orders for goods and services; 

· to recommend that the Parish Plan Steering Group set up their own bank account for the beginning of the next financial year (March 31st 2008).
	

	FIN

152
	9. To consider rent and hiring charges for Hangstones Pavilion and Playing Fields

Resolved: 

i. to consider the impact upon usage of last year’s rent increases.
ii. to keep current charges until March 31st 2009 (Annex 2).

iii. to review all charges, including allotments and burials, in January 2009, using comparative data on similar facilities in surrounding villages.
	The Clerk

	FIN

153
	10. To consider Yatton Parish Council’s Committee Organisation

Resolved: To defer until January’s Finance and Administration meeting.

	

	FIN

154
	11. Clerk’s Report
The Clerk presented the following to the Committee (documents held in the minute book – Annex 3).

i. Annual accounts of the Ancient Parish of Yatton United Charities

ii. Orders placed since April 1st 2008, 

iii. emergency expenditure to cover groundsman’s sick leave.

iv. letter from BT Payphones Customer Services detailing usage of telephone kiosks identified for removal.

v. CCLA statement of investment held for upkeep of the War Memorial

vi. Copy of sections 1, 2 and 4 of the Annual return for the year ended 31 March 2008 with explanatory notes that accompanied the return.

vii. Commentary on the Internal Auditor’s report submitted to Yatton Parish Council on 23.07.2008

The Clerk informed the Committee that letters of thanks for grant aid had been received from: 2nd Yatton Guides; Yatton Music Society; Yatton Methodist Church Youth Worker Group; Vine Counselling Services.

	

	FIN

155
	12. To consider renewal of the photocopier lease

Resolved: The press, public and officers not required by the members be excluded from the meeting during consideration of the following items of business on the grounds that their consideration will involve disclosure of exempt information as defined in Section 100A (2) of the Local Government Act 1972.
Quotations were considered from Peninsula (Toshiba dealer); First Office (Ricoh dealer) and the Office of Government Commerce/Buying Solutions (documentation held in the minute book).
Resolved: to replace the existing photocopier with a new one under the terms offered by the Office of Government Commerce/Buying Solutions for a 5-year rental

	The Clerk

	FIN

156
	13. To consider renewal of contract for monitoring works at Hangstones Pavilion

Resolved: The press, public and officers not required by the members be excluded from the meeting during consideration of the following items of business on the grounds that their consideration will involve disclosure of exempt information as defined in Section 100A (2) of the Local Government Act 1972.

Resolved: to renew the contract currently placed with Cordon Sanitaire for one year only

	The Clerk

	FIN

157
	14. To Consider Future Agenda Items

i. budget to cover staff absence
ii. budget for 2009/2010

iii. double taxation
	


Annex 1

FREEDOM OF INFORMATION ACT 2000

YATTON PARISH COUNCIL

PUBLICATION SCHEME

Revised and adopted July 2008.

(next revision due July 2010)

Freedom of Information Act 2000

The Freedom of Information Act 2000 gives a general right of access to all types of ‘recorded’ information held by public authorities.  It sets out exemptions from that right and places a number of obligations on public authorities.  Any person who makes a request to a public authority for information must be informed whether the public authority holds that information and, subject to exemptions, must be supplied with that information.  

Every public authority is required to adopt and maintain a publication scheme setting out the classes of information it holds, how the information will be made available and the charge, if any, for it. 

Basic Facts about the Yatton Parish Council Publication Scheme

How can information be obtained?

Information listed in the Yatton Parish Council Publication Scheme will be made available in a number of ways.  However, please note that information is not necessarily available in all of these ways.  

· By post:


Requests for information should be submitted in writing to –

Mr. Richard Baker

Clerk to Yatton Parish Council

Yatton Library

High Street

Yatton

BS49 4HJ

We will aim to despatch the information within 20 working days from receipt of any fee applicable (see below). 

· Website:


This is under construction

· Parish Council Office:

Personal callers to the Parish Council office may obtain certain information on demand. The office, which is situated in the new library building, is open to the public on Tuesdays and  Fridays between 10.30 am – 13.30 pm.  

Please note that whilst we will be able to provide certain information on demand, it may be necessary to make an appointment with the Parish Clerk if more detailed or complex information is required.  

Will a charge be made?

Some information is available free; for others a charge may be levied.  The charge where levied is –

£1 minimum charge – to include up to 5 A4 pages.  There will be an additional charge of 20p for each additional page requested.  

Who will be responsible for maintaining the scheme and where can further information be obtained?

The publication scheme will be maintained on behalf of the Parish Council by the Clerk to the Council.  Issues concerning the Parish Council’s compliance with the Freedom of Information Act should also be addressed, in the first instance, to the Clerk to the Council.

Information can also be obtained from The Information Commissioner who is responsible for enforcing the operation of the publication scheme –


The Information Commissioner


Wycliffe House


Water Lane


Wilmslow


Cheshire SK9  5AF

* * * * * * * * * * * * * * * * *

THE PUBLICATION SCHEME

Yatton Parish Council, Yatton Library, High Street, Yatton, BS49 4HJ has adopted the Model Scheme for Local Councils (Core Classes only) produced in accordance with section 20 of the Freedom of Information Act 2000 and will publish information in accordance with that scheme.

Signed



Position
Clerk to Yatton Parish Council

Date



* * * * * * * * * * * * * * * * * * * * * * * *

CLASSES OF INFORMATION AVAILABLE

1.
COUNCIL INTERNAL PRACTICE AND PROCEDURE

Minutes of Council, Committee and sub-committee (working party) meetings – limited to the last 2 years.

Procedural Standing Orders

Annual Report  to Parish Meeting

Agendas and supporting papers for Council, Committee and sub-committee (working party) meetings – limited in each case to the forthcoming meeting

2.
CODE OF CONDUCT



Members Declaration of Acceptance of Office



Members Register of Interests



Register of Members Interests Book

3.
PERIODIC ELECTORAL REVIEW

This is information concerning changes to the electoral arrangements for parish, town and community councils.  It includes recommendations for the creation of new wards, the amendment of existing wards, proposals for the names of new wards and alterations to the number of councillors to be elected to the council.



Information relating to the last Periodic Electoral Review of the council area



Information relating to the latest boundary review of the council area.

4.
EMPLOYMENT PRACTICE AND PROCEDURE


Terms and conditions of employment


Job descriptions

Exclusions – personal records, employee specific salary details, disciplinary records, sickness records and the like by virtue of being personal data under the Data Protection Act 1998

5.
PLANNING DOCUMENTS


Parish Council responses to planning applications

Exclusions – Copies of planning consultations, the Local Plan, Structure Plan, Rights of Way and Footpath Maps all of which are available from the local planning and highway authority.

6.
AUDIT AND ACCOUNTS


Annual Return – limited to the last financial year

Annual Statutory Report by auditor (internal and external) – limited to the last financial year.

Receipts and Payments books, receipt books of all kinds, bank statements from all accounts – limited to the last financial year


Precept request – limited to the last financial year


VAT records – limited to the last financial year


Financial Standing Orders and Regulations

Assets Register – this includes details of land, buildings and other assets owned by the Council


Risk Assessment document


Fees and charges applied by the Council


Playground safety inspection records

Exclusions – all commercially sensitive information eg quotations and tenders.  This information is treated as confidential to ensure that the whole tender process is fair ie if tender information is released to a third party prior to the end of the tender period those who initially submitted tenders could be undercut and/or unfairly disadvantaged.
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