Minutes

of the Meeting of
Yatton Parish Council

Finance and Administration Committee

Monday 23rd June 2008

held at Hangstones Pavilion, Stowey Road, Yatton.

Meeting Commenced: 7:30 p.m.

Present: Parish Councillors: Wendy Griggs, Graham Humphreys, Rosey Knifton, Viv Wathen, 

Also in attendance: Members of the public: Cllr. Jean Watson

The Chairman of Committee, Cllr. W. Griggs, opened the meeting by welcoming everybody in attendance.

Public Participation:

Standing Orders were suspended to allow members of the public to address the Council.

Sylvia Bevan spoke in support of the Methodist Church’s application for grant aid; Mary Smith spoke in support of Claverham Youth Club’s application for Grant Aid; and Catherine Moor spoke in support of the 2nd Yatton Guide’s application for grant Aid.
Committee members received a letter from D. Pinnock about the proposal to consider an award to Council employees (Annex 1)

Standing Orders were then re-instated.

MATTERS FOR DECISION
	FIN

129
	Election of Chairman




Resolved: Cllr. W. Griggs was elected unanimously as Chairman of the Finance and Administration Committee.

	FIN

130
	Election of Vice-Chairman




Resolved: that the appointment of a Vice-Chairman is deferred until September 2008.

	FIN

131
	Apologies for Absence (to approve reasons where necessary)




None.

	FIN

132
	Declarations of Interest




Cllr. W. Griggs declared a prejudicial interest in the application by the Methodist Church for Grant Funding.

	FIN

133
	Minutes of the Meeting held on 28th April 2008 – to be confirmed as a correct record and signed by the Chairman.


Resolved: the minutes were accepted.

	FIN

134
	To consider an exceptional effort payment to employees for work done since the resignation of Xanne Blythe


Councillors discussed the merit of an exceptional effort payment to office staff for work done since the resignation of Xanne Blythe on the basis of:

· The Council Office had been understaffed throughout the period December 2007 – February 2008

· The lack of an induction process for the newly appointed, unqualified Clerk meant that his training was received entirely at the hands of office staff

· The Council had failed to acknowledge, either by revising job descriptions and/or offering increased remuneration, that Wendy Bentley had taken on the additional role of Burials Officer and Aleana Baird clerked the Planning Sub-Committee – both roles that are normally carried out by the Clerk to the council.

Resolved: that both Aleana Baird and Wendy Bentley receive a payment each of £200.00 based on exceptional effort.

	FIN

135
	To Consider Grant Aid 



Resolved: that due to lack of clarity in the budget for 2008 – 2009 that the Clerk clarifies the basis upon which the cost centres for Grants were defined.

Resolved: that Claverham Youth Club receive a grant of £250 subject to evidence being provided of CRB checks.
Resolved: that Claverham Youth Club provide a report of how the grant was spent to this Committee in October/November.
Resolved: that the 2nd Yatton Guides receive a grant of £350.
Resolved: that Yatton Music Society receive a grant of £200 subject to it being used to support a specific event with recognition of the contribution of Yatton Parish Council.
Resolved: that Vine Counselling receive a grant of £350 and are invited to re-apply in October with some detail of what the money will be used for and a breakdown of grants received from other organisations.
Cllr. W. Griggs left the meeting before discussion of the next item.

Resolved: that Yatton Methodist church receive a grant of £2000 to support the employment of a Parish Youth Co-ordinator for 12 months.
Cllr. W. Griggs returned to the meeting.
	FIN

136
	To receive the summary Income and Expenditure report – Year end 31 March 2008.


The Committee received the following statements of accounts for the financial year 2007 – 2008 with the following recommendations:

1. balance sheet

2. income and expenditure account

3. summary committee budgets

4. detailed committee budgets

The Clerk informed the Committee that, although not shown in the summary of accounts, a sum of £2 500 would have to be repaid to Awards for All – the Big Lottery Fund. This amount had been awarded for the construction of a Youth Shelter on the Skatepark that had not been built. The grant, however, was not earmarked but incorporated into the overall budget figure for the skatepark.
Resolved: that the Clerk is authorised to refund £2500 to Awards for All from this year’s budget to cover an unidentified debt in last year’s budget.

Resolved: that the Clerk produces a report on financial procedures that meets all of the requirements of sound financial control.
	FIN

137
	National Non-Domestic Rates – North Somerset Council: to receive an update on charges to be levied for Hangstones Pavilion and Church Road car park.


The Clerk informed the Committee that following a meeting with officers of North Somerset Council rates will be levied on Church Road car park for the period 2007–8 and 2008–9; and for Hangstones Pavilion from September 11th 2007 – March 31st 2008 and for 2008-9.

	FIN

138
	To determine the process for defining the first draft budget 2009 – 2010.




1. The Chairman of Full Council will meet with the Clerk and Chairs of Committees on 21st July at 9 a.m. in the Parish Office to produce a 12-month development plan for the financial year 2009-10.

2. Chairs of committees will use the September meetings to determine an expenditure plan for 2009-10.
3. plans will be defined within the terms of reference of each committee.

	FIN

139
	Groundsperson Mobile Phone Payment: To consider increasing the monthly payment.


Resolved: that the monthly payment is increased to £10 and that the Clerk explores other methods of funding.

	FIN

140
	To consider renewal of the photocopier lease




Resolved: the Clerk seeks quotes to replace the current contract with the reminder that all financial transactions are to be compliant with FIN119.

(FIN119: Resolved: that all orders for works, goods and services be on an official order signed by the Responsible Financial Officer).
	FIN

141
	To consider grounds maintenance 2009 – 2010.




The Clerk and Cllr. G. Humphreys will meet to review current procedures and recommend future possible courses of action.

	FIN

142
	Clerk’s Report




Deferred

	FIN

143
	To Consider Future Agenda Items 


1. double taxation

2. to consider the grant to the “Youth Club” is replaced by “Youth grants”
